
 

Room Booking Procedures of  

Learning Commons 

學習共享空間房間預約步驟  

 

 

Visit the link below and login using your CNA

前往以下網址並以 CNA 登入 

https://cwrbs.vtc.edu.hk 
 

 

https://cwrbs.vtc.edu.hk/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please Logout after booking 

預約完畢後請登出 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select “Learning Commons 

選擇 “Learning Commons” 

” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select booking time slot(s) 

選擇預約時段 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Read and agree the regulations 

細閱及同意使用需知及守則 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Input your CNA 

輸入你的 CNA 

 

When “Members” is selected, you can 

input your members’ CNAs for door 

access using their student cards 

當 “Members” 被選取時，你可以輸入

成員的 CNA，他們亦可使用他們的學

生證進出房間 

 

Select your booking date

選取你的預約日期 

 

Select your booking time

選取你的預約時間 

 

XXX 

Press “Submit” to submit booking application

按 “Submit” 送出你的預約申請 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

XXX 

 
XXX 

 

Confirm booking

確定預約 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press “Logout” after booking 

預約後，按 “Logout” 登出 

 



 

 

 

 

Cancel or Modify Booking 

取消或更改預約 

 
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press “View My Bookings” 

按 “View My Bookings” 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select booking to be cancelled or modified 

選取需要取消或更改的預約 

 

XXX 

 

XXX 

 



 

 

 

 

 

 

 

 

 

 

Cancel Booking 

取消預約 

 

Modify Booking 

更改預約 

 


