
1/11  

User Guide : Summon 
https://vtc.summon.serialssolutions.com 

 
This is VTC Summon homepage. 
Users with a valid VTC Student / Staff Card or Borrower's Ticket can use Summon for 
discovery search, online reservation, online renewal, and viewing your library account. 

1) Search: 

 
 

1.1 Basic Search： 
Enter search terms/keywords in the search box to search for items in the VTC Library 
catalog. 
You can search for both print and electronic resources simultaneously. 
Example: Input "accounting" in the search box and press Enter. 
 

 
 
 

 

https://vtc.summon.serialssolutions.com/
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1.2 Advance Search：  
Enter one or more search terms or keywords to search. 
You can apply boolean search by using AND, OR, NOT . 

 
 
 

Example: Enter two or more search terms or keywords in the search box at the right 
side (additional search boxes can be added by pressing “+”)   
Select criteria such as Book Title, Author, Publisher, etc. from the option list to filter the 
list. You can choose AND, OR, NOT to link up the terms. You can also select to search 
by limiting Publication Year, Content Type, Title, Language etc. 
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The is the Search Result Page. 
This page has three columns: 
Left:      Add criteria to narrow down the search scope 
Center: Search Results 
Right:    Database Search Engine (It provides a list of databases relating to your search terms) 

 
 

* Narrow down/ reducing search result  
 
When there are too many search results, you can choose to limit the search scope at the left 
column to reduce these results. For example, by limiting publication year, content type, 
library location, subject terms, language, etc. 

 
 

By clicking the Book Title on the Search Result Page, it will show you detailed information of 
the item: 
- Book Title 
- Author 
- Publication information 
- Publication Year 
- Standard Number (e.g.: ISBN) 
- Subject 
- Content Type 
- Available information 
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You can also make an online reservation on this page.  
Click Request in the Get It section. 
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2. Online Reservation: 
 

After logging into your library account, you can make online reservations for library materials. 
 
Step 1: Select the pickup location 
Step 2: Press the Send Request button 

  
 
You will receive an email notification when the reserved material arrives at the location you 
selected. 

1 

2 
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3) My Library Account 

At the top bar on the VTC Summon main page, you can login to My Library Account to 
access online renewal, view loans, request and fines & fees. 
 

 

 
Select the group that you belong to: 

 
 
*If you are part-time staff or part-time student, please choose VTC 14-digit Barcode. 
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Use your VTC email address and password to login to My Library Account. 
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After logging into your library account, you will see: 

- Loans: Library materials you borrowed 
- Requests: Library materials you reserved 
- Fines & Fees 
- Blocks & Messages 
- Personal Details 
 

 
 

Online Renewal: 

Can be done on the “My Library Card – Loans” Page. 
- Renew all: Renew all borrowed books (exclude library equipment) 
- Renew: Only renew selected books 
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4) Journal Search: 

Click Journal Search from the top bar. 

 
 

Input the Serial Title / ISSN and press Enter. 

 
 

Results will be displayed based on your search term. 
Clicking the journal title in search results will display detailed information. 

 
 
You can also sort the search results by relevance or title, or filter by print or electronic journals. 

 

 

 

 

 

 

 

 

 

 

Online 

The journal that you need to go to library to read 
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If you selected an electronic journal, you can click the database name to view it. 

 

 
You need to login to view the electronic resources. 
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If you selected a printed journal, you can check its availability status. 

 
 

 

 
Please visit the following website for more information: 

https://exlibris.libguides.com/summon/forusers 

https://exlibris.libguides.com/summon/forusers
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