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Go to
https://forms.office.com/r/i9D

5jGJBZk

Fill in the Full Name & Student
ID fields

FIELL _E4gaE - SHEEEA
EDE LY e LAk Tt VA

Follow steps 3 to 14 to upload
the 3D printing file and create
a link and paste the link to the
Link to File field

PRPETER 3 & 14 & 3D ¥]
BNl A RO 384T - 28
&R RSSO SR TR

IVE (CW) LRC - 3D Printing Form | 3D 5IEDZR1%

¥ A

1. Student Full Name B4 £
:

Chan Tai Man

2. Student |D 24155
:

123456789

3. Link to File (VTC OneDrive) 3845
:
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Go to https://office365.stu.vtc.edu.hk

and Login using your CNA
AT LA 4840 DLUREY CNA B A

I%)Ee; OneDrive % N Add new %5

L = Micro 365 FEFESH,

2 & e @ =

Microsoft 365 Cutlook Onelrive Word Excel

Copilot

m ﬂ ﬂ m m Select

PowerPoint OneMote Teams Sway Faorms
2B
2EHY

ne;
)

Hitt A

Click the Add new button

$i:  OneDrive

Add new

P O O O 4

(A Home

| @ My files
&% Shared
'ir_? Favorites

@ Recycle bin

My files

s

Mame ~
Apps

Attachments

Files upload

+ Add new

Folder

.53 Files upload

| Fg Folder upload
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‘ Choose the file to upload and click the Open button G Wait for the file to be uploaded
ZEHVEE ERHYSIARIFE N AR f s TR L

¥ rEEs
My files

« = ~ 4 | 3% » Pending > 3DPrint » Sample
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Mame -~
OneDrive - Voc
Apps
® Pending
Attachments R

g

BEEE(N): |teststl
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Choose the 3 dots to the right of the filename
and click the Share button

B AER 3 5L A Share $#25H

) Name ~ Modified ~ Modi
Apps January 13 Charl
Attachments September 1, 2. Charl
0 test.stl @ Sj Open 5 rl
Lo Preview
& Share
&2 Copy link

-% Manage access

Enter and then click the email
address cw-lib@vtc.edu.hk

g ANEEH DA A

Share "test.stl" - @ X

S cw-lib@vtcedu.hk P
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Click the arrow at the right side of the
dialog box and make sure Can edit is
selected

N RE LB o SR T
Can edit

Click the Continue button
F# T Continue $#8H

Share "test.stl" - @ X

: . & @O cwibevicedunk X))
Share outside of your organization? X
Add more

ow-lib@vtceduhk is cutside of your organization,

@ cw-libi@vic.edu.hk is outside of .
g — Q Eﬂa: edit D
- .. ake any changes
Continue ’ Cancel @) Add a message

B Can view
Can't make changes

% Can't download
Can view, but not download
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Click

Share "test.stl” - @ X
S N cn-ib@viceduhk X
( | c.ecu ) &? g
Add more

O cw-lib@vtc.edu.hk is outside of your organization.

) Add a message

@ People you specify can edit.

8 (C—] Copy link m

Click the X button at upper right of the
dialog box to close it

Q- o
% b NIRRT X SRR R s

Share "test.stl"

S @’l cow-lib@vtc.edu.hk ><>

Add more

@ cw-lib@vtc.edu.hk is cutside of your organization,

@ Add a message

Ci =2 Copy link

@ Link copied. People you specify can edit.
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Paste the link into the =
G Link to File field IVE (CW) LRC - 3D Printing Form | 3D FIENZR4%

ik AT A AL SR AT AL o

1. Student Full Name 8252
*

Chan Tai Man

2. Student ID 24EiEsE
*

123456789

3. Link to File (VTC OneDrive) 37 #3845
*

Click the Submit button

YA =R A
e TﬁT EF/—\E)Q ?ﬁf’ﬂ https://vtemea-my.sharepoint.com/:u:/g/personal/123456789_stu_vtc_edu_hk/Ec4WIMF-q_xApGCUG
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